
 
 
 

 

 

 

Step-by-Step Guide to Accessing DSP Forms in ADP 

1. Open an Internet Browser 

○ Click on the icon for your preferred internet browser. This could be: 

■ Microsoft Edge 

■ Google Chrome 

■ Or another browser you use 

             
 

2. Go to the ADP Website 

○ In the address bar at the top of the browser, type: 

workforcenow.adp.com 

○ Press Enter on your keyboard. 

 

3. Optional: Bookmark the ADP Website for Future Access* 

○ Once you are on the ADP login page, it’s a good idea to save it as a 

bookmark for quick access in the future. (Instructions at the end for 

different browsers) 

 

4. Enter Your User ID 

○ In the "User ID" field, type the User ID that was given to you when you 

first registered for ADP. 

○ If you can't find your User ID, check your email inbox for the registration 

details. 

If you're still unsure, please contact winifred.otokhina@eafwr.on.ca for 

help. 

    

 

 

http://workforcenow.adp.com/
mailto:winifred.otokhina@eafwr.on.ca


 
 
 

 

 



 
 
 

 

 

5. Enter Your Password 

○ After entering your User ID, you will be prompted to type in your Password (the one you created during 

registration). 

○ Type your password in the provided field. 

 



 
 
 

 

 

6. Access Your Dashboard 

○ After logging in, you will be taken to the Dashboard page. 

○ On the right side of the page, look for the section titled Quick Access Forms. 

○ Here, you will find all the forms you used to access on our website. 

 

 
 



 
 
 

 

 

 

Follow these steps to log in and easily access ADP in the future. If you have any 

questions or need further assistance, don't hesitate to contact Winifred Otokhina 

(winifred.otokhina@eafwr.on.ca) 

 

*Bookmarking Tips 

● After bookmarking the page, you can easily access it by clicking the bookmark 

any time you need to log in to ADP. 

● In most browsers, the bookmark will appear on your Bookmarks Bar or 

Favorites section at the top of your browser window. 

● Here’s how to do it in different browsers: 

○ For Google Chrome: 

■ Click the star icon on the right side of the address bar. 

■ In the pop-up, select Done to save it to your bookmarks bar. 

■ how to bookmark in google chrome - Google Search 

○ For Microsoft Edge: 

■ Click the star icon in the address bar. 

■ Choose Add to favorites, then click Done. 

■ How to add BOOKMARKS and FAVOURITES in MS EDGE? - 

YouTube 
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